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1. O6mme MmoJI0KEHUS. , .
1.1. Komekc 3THKM M CIy)XeOHOTO HOBeNEeHHs PabOTHUKOB MYyHHIMIIANBHOTO OI0/IKETHOTO
JOMKOIBHOTO 06pasoBatensHoro yupexaenus MBIIOY  «[lerckuit cam Ne 60y, (mamee —
Kozexc) mpezcTapisieT coboi cBoJ| 00IIMX MPUHIKMIIOB NPOQECCHOHATEHON STHKY M OCHOBHBIX
IIpaBWI Ciy)XeOHOro IOBENEHMS, KOTOPBIMH MIOJDKHBI PYKOBOJICTBOBATBCS BCE pabOTHUKHA
MBIOY «Jlerckuii cax Ne 60», (namee — pabOTHHKE Y IPEKICHAS, YupexaeHne) HE3aBUCHMO
OT 3aMeINaeMBbIX UMH JOIDKHOCTEM.
1.2. Kozexc pazpaboTan B cootserctru ¢ Koncturynume# Poccniickox @eneparn, TpyIoBEIM
xomekcom Poccumiickoil @enepamuu, DeneparbHbM 3akoHOM OT 25.12.2008 Ne 273-®3 «O
MPOTHBOJEHCTBHE KOPPYIIME» ¥ WHBIMA HOPMATHBHBIMH IPABOBBIMH aKTaMH Poccutickoii
denepanuy, a TAK)Ke OCHOBAH HA OOIIENPH3HAHHBIX HPABCTBEHHBIX MPUHIHUIIAX H HOpMax
pOCCHIiCKOT0 00IIECTBa ¥ rOCyIapCTBa..
1.3. Llemsio Komekca sBseTCS yCTaHOBIEHHE OTHYECKHX HOPM W IPaBUI CITyXeOHOT0
[IOBeJieHHs pa0OTHMKOB  YUPEXAEHHs JUIi  [NOCTOMHOTO  BEIIOJHEHWS — HMH cBOEH#
PO ECCHOHATBHOM SATENBHOCTH, a TAKKE CONCHCTBUE YKPETIICHHIO aBTOPHTETa pabOTHUKOB
Vupexxnenus u o0eclieueHre eAMHBIX HOPM HX TIOBEJICHHU.
1.4. Kozmekc HpW3BaH TOBHLICATH 5()(EKTHBHOCTH BBIIOJHEHHUS DPAOOTHHKAMH YupexneHus
CBOUX TPYIOBBIX OOs3aHHOCTEH. 3HAHHE H COONIONEHHE UMH MOJIOXKEHHH Konekca siisgercs
OIHAM M3 KPUTEPHUEB OLEHKH KadecTBa UX HPO(ECCHOHAIBHOH NEeATENLHOCTH U TPYLOBOH
JACLIATLIAHBL '
1.5. Kaxnpii paGoTHEK YHUpeskneHHs IOJDKEH O3HAKOMHUTECS ¢ TonokeHmsmu Komekca, u
IPUHEMATh BCe HEOOXOmMMble Mepbl A ero cobmopenus. Kaiaplff rpaIaHWH BIpaBe

OXHUIATh OT pabOTHHKA YUPEKICHUsS IOBENEHMS B OTHOLICHHMIX C HHM B COOTBEICTBUH C
nonoxeuussmMu Konekca.

2. O0mue NPHHIHIHI i MPABHJIA CIIYKEOHOT0 MOBeNeH s
2.1. leqarenbHOCTD Y UpexnISHHU, 4 TAKKe ero paOOTHUKOB OCHOBBIBACTCA HA CIIEMYIOMINX
IIPHUHITHIIAX: '

— 3aKOHHOCTE;

— npoeccHoHANTH3M;

— 10OpOCOBECTHOCTE;

— KOH(HUIECHIINATHHOCTB;

— CIIPaBEeJINBOCTE;

— #HGOPMALHOHHAS OTKPBITOCTD;

— OTBETCTBEHHOCTD;

— 00BEKTHBHOCTD TIPH NIPUHSATUHU PELICHUH.

2.2. PaGoTHuKE YUpexIeHHs, CO3HaBas OTBETCTBEHHOCTh NEPEN TOCYIapCTBOM, OOIIECTBOM H
rpaxJaHaMu, 00S3aHEI:

1) HCHOMHATH TOIKHOCTHEIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM MPO(ECCHOHATBHOM
YPOBHE;

2) cobmonath TpeboBaHus 3aKoHONaTenbcTBa Poccuiickol denepaiuu. VBaHoBCKoi 00macTy u
JIOKQJIbHBIX JOKYMEHTOB Y UpEXKICHHUS,

3) OCYIIECTBIATH CBOIO JEATENBHOCTH B IPEJENax CBOMX MOJHOMOYHA M IONHOMOYMH
VapexIeHns; _ '
4) TIpy MCHIOJHEHWH [OJDKHOCTHBIX O0S3aHHOCTEH OBITh HE3aBUCHMBIM OT BJIMAHHS OTIEIBHBIX
rpakaas, Ipo(ecCHOHATBHBIX WM CONUANBHBIX IPYIII, OPraHK3aiHt;

5) coOmomare COIHMANBHYIO CIPaBEeJIMBOCTh ¥ PABHONPABHO PACIPENEIATH COLNHATBHBIC
PECYPCHI € TENBIO PACIIMPEHUS BEIOOpA B BO3MOIKHOCTEH ISt BCEX KOHTDAreHTOB, B TOM YHCIC,
JUTSL JIAIT, OKa3aBIMXCS B TPYIHOH KU3HEHHOH CUTYallHNH,



6) TPOSIBIIATH TEPIUMOCTh U yBXKCHHE K OOBIYAIM M TPANMIHAM HApOZOB Pocchu W Opyrux
rOCyJapcTB, YUYMTBIBATH KyJIbTYypPHBIE M MHBIE OCOOCHHOCTH DasNUYHBIX OSTHHYCCKHX,
COLMANBHBIX  TIpymm W KoHGeccui,  CIOCOOCTBOBATH  MEXKHALUHOHAIBHOMY — H
MEKKOH(ECCHOHATBHOMY COTTIACHIO;

7) WCKMOYaTh NEHCTBUs, CBS3aHHBIE C BIMAHHEM KaKMX-NUOO JIMYHBIX, MMYIIECTBEHHBIX
(pMHAHCOBBIX) ¥ WHBIX HHTEPECOB, MPENATCTBYIOMMX I0CPOCOBECTHOMY —HCTIONHEHHIO
JIOJDKHOCTHBIX 00513aHHOCTEH;

8) coburoaTh HEHTPAIPHOCTE, HCKIIOYAIOIIYI0 BO3MOXKHOCTD BIIUAHUS Ha po(eCCUOHATIBHYIO
IeSTeIbHOCTD PEIeHNH TONMUTHYECKUX MapTHil, HHBIX 0OINECTBEHHBIX O0be THHEHUH;

9) cobmonaTh HOPMEI CITyXKeOHOH ¥ IPOPECCHOHANBHON ITHKH, IPABIIIA NETOBOTO MTOBECHI U
o0Imenus; . ,

10) mposBIATE KOPPEKTHOCTh M BHUMATENBHOCTh K IpaXIaHaM M JOKHOCTHBIM JIMIAM IpH
CITy)keOHOM B3aMMOZIECHCTBHY C HUMU,

11) He momycKaTh KOPPYIIIMOHHOIO HOBEIEHKA, B TOM YKCJIC BO3NCPKMBATECA OT TOBEACHHUA,
KOTOpOE MOYET BOCIPHHHMATHCS OKPYKAIOIMMH Kak oOemaHne HId TPEeIIoXKEeHHe AavH
B3STKH MO0 KAaK COTTIACHE HPHHSTH BIATKY, MM Kak Ipockba (HaMex) o Jiate B3ATKH, a TaKKe
IPUHEMATh Mephl 10 TPEJOTBPACHHIO X YPETYIHPOBAHMIO KOH(IJHKTa HHTEPECOB,
IIPOTHBOIEHCTBOBATE JTFOOBIM IIPOSBICHUAM KOPPYIIIUH B Y UPSIKACHHH;

12) yBEeIOMIISTH PYKOBOIHUTEIS Y UPEIKACHHMS, TOKHOCTHOE JIUII0, OTBETCTBEHHOE 32 paboTy 1o
mpoUIaKTHKE KOPPYIIHOHHBIX NPABOHAPYINIEHWH B YYPEXKICHAH, OPraHbl IPOKYpaTyphl H
yHbe (eJepaTbHBIE TOCYIapPCTBEHHbIE OpraHbl 000 BCEX Ciyuasx OOpalleHHs K HMM KaKax-
7160 JIUI] B HEJIIX CKIOHEHHMS K COBEPIIECHNIO KOPPYII{HOHHEIX IPaBOHAPY IIICHIH;

13) He3aMeIIMTENBHO YBEOOMIIITH PYKOBOJMTENS YUPEKLCHUNS, [IOIDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 paboTy 10 IPOQIIAKTHKE KOPPYIIIIMOHHBIX IPABOHAPYHICHUN B Y YpeXKICHAN
0 CTaBIIMX MM H3BECTHHIMM (aKTaX KOH(JIUKTA HHTEPECOB H KOPPVII{MOHHBIX MPOSBICHUH B
VupexneHnd, 06CTOATeNbCTBaX ¥ INeHcTBusX (Oe3nmefcTBur) DPaGOTHHKOB YUPEKICHHS H
TPETBUX JIMI, IOCIYXUBIIUX WM CIIOCOOHBEIX HOCIY)XHTH UPWHITHAMI BO3HMKHOBECHHS B
VupexxaeHnd KOH(IMKTA WHTEPECOB H/WIM KOPPYNIMOHHBIX TDOSBICHUH, a TaKKe O
IPUYHHEHNH (BO3MOYKHOM IPUYMHEHAH) Bpesia Y UpeiIeHHIO;

14) He pasmamarh W HE HKCIONB30BAaTh HEHaAIekKamuMm o0pasoM CBeICHHs, OTHECEHHbBIE
3aKOHOJATENbCcTBOM Poccumiickoii Menmepanuv K CBEISHUAM KOHQHOSHTIVAIHHOTO XapaKTepa, U
CIy)KeOHYI0 MHPOPMAIMIO W WHBIE CBEIEHHUS, CTaBLIME M3BECTHHIMY B CBA3H C MCIOJIHCHHEM
TPYAOBBIX 00S3aHHOCTEH;

15) w©e [momyckaTh OKa3aHMS BO3IEHCTBHA Ha CBOMX KOJJIST B HEIAX TIPHHATHA
IIPOTHBO3aKOHHOTO U (MJIH) HEOOOCHOBAHHOTO PELICHHUS,

16) BO3/EPKUBATLCA OT MOBENEHMS, KOTOPOE MOITIO OBl BEI3BATH COMHENIE B JI0OPOCOBECTHOM
VMICIIONHEHHH TPYIOBEIX 00A3aHHOCTEN, a TaKke n3derarb KOH(IMKTHBIX CUTYaLHH, CIIOCOOHBIX
HAHECTH yIep0 pelyTaliy Wik aBTOPUTETY pabOTHHKOB YUPEKASHHAR /AU Y UpSIKICHHIO;

17) He momyckarh TposiBIeHUi (opManu3Ma, BEICOKOMEDPHSI, HEYBAaKHTEibHOIO OTHOIUCHHUS K
3aKOHHBIM IIpockOaM ¥ TpeOOoBaHMUSM TIpaXKIaH B CBSI3W ¢ LCIOJIHEHHEM TPYIOBBIX
00s13aHHOCTEH; '

18) BO3mEPKHMBATHCS OT IYOJHYHBIX BBICKA3BIBAHMH, CYKICHAX U ONSHOK B OTHOUICHWH
VupexaeHusi, ECii 3TO He BXOIUT B 00s3aHHOCTH PabOTHHKA,

19) cobmopath KOH(QHIEHITMATLHOCT, UEGOPMAIME O KOHTPATEHTe, Kacaromencs! yCIoBUH ero
KH3HEIEATEIBHOCTH, IMIHEIX KA9ECTB U POOIIeM, TPHHAMATE MEeph! /118 €& 0OecneueH s,

20) He HCIONBE30BATH MOJDKHOCTHOE IIONIOKEHWE IJIS OKa3saHus WIUGiHIMS Ea JEATENbHOCTH
rOCyIapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYIIPABIIEH s, Opradyi3aliiil, JOIKHOCTHBIX
NI, TOCYJAPCTBEHHBIX ¥ MYHHIMIANBHBIX CIYXAL(UX IIPA PELIeHIH BOMPOCOB JIHYHOTO
xXapakTepa;

21) yBaXWTENbHO OTHOCHTECA K IEATENBHOCTH IIPEICTAaBUTENEll CPEICTB MaccOBOH
uHpOpMaIK 10 WHOOPMHUPOBaHHMIO OOIecTBa O paboTe YupexacHws, a TaKAKe OKa3hIBaTh
COJICHCTBHE B MOJIYUEHUH JOCTOBEPHON UHPOPMALMH B YCTAHOBICHHOM TODAIKE]



22) MOCTOSIHHO CTPEMHTBCS K OOECICUEHHIO KaK MOXHO 6ojiee >(PQEKTUBHOTO ¥ 9KOHOMHOIO
pacropspkeHus QUHAHCOBBIME CPEICTBAMH, HHEIM HMYIIECTBOM, MATEPHATbHO-TEXHHUSCKIMH U
IPYTEMH pecypcaMy Y UpexIeHH;

23) He WCHONB30BaTh WUMYINECTBO YUPEXICHHS B LENAX, HE CBA3AHHLIX C HCIOIHCHHEM
TPYIOBBIX 00S3aHHOCTEH, a Taloke HE MEPEaBaTh Er0 B TAKUX IEJIAX MHBIM JTHIAM.

2.3. PykoBoauTens YUpeKOeHUs] U PYKOBOIUTENH CTPYKTYPHBIX NOIPa3NENeHUH YUperkIeH s
JOIDKHBEI OBITH s PabOTHUKOB YupexzaeHus oOpasnoM mnpodeccHoHannsma, Oe3ynpedHon
pelyTalyn, CBOUM JINYHBIM TIOBECHHEM I0JlaBaTh IIPHMEP YECTEOCTH. OECTPUCTPACTHOCTH H
CIIPaBeIJIMBOCTH.

2.4. PykoBomuTenb Y UPEIKACHUS:

1) mpuHHAMaeT Mephl 10 TPEZOTBPAINCHHIO U YPETYIHPOBAHUIO KOH(IHAKTAa HHTEPECOB, IO
HpeIyIPeKACHUIO KOPPYIIIUHE, BKIOYas MEDHI 110 IPENOTBPAIICHUIO KOPPYIIIHOHHO-0IIaCHOr0
MOBEJICHUS;

2) COIEHCTBYeT YCTAHOBIECHWIO H IIOEPKAHUIO B KOJUIEKTHBE 3ACPOBOTO MOPAJIBHO -
TICHXOJIOTHYECKOTr0 KJIMMaTa;

3) mpu ompeneneHHH o0beMa W XapakTepa MopydaeMod Apyrum paboTHHKAM Y UpEIKICHHS
paboThl PYKOBOJCTBYIOTCS NIPHHIUNIAMH CIIPABEIIMBOCTH, yU€Ta MHHBIX 1 JEIOBBIX Ka4eCTB,
KBTU(HUKALIMY U OIIBITA [IOTYMHEHHBIX;

4) He JOMyCKAET IO OTHOUIEHUIO K TIOMIMHEHHEIM PAaOOTHHKaM HEOOOCHORAHHBIX TPETCH3UH, a
Takke GakToB rpyOOCTH U OECTAKTHOCTH;

5) mposBnsger 3a60Ty O MOAYUHEHHBIX, BHUKAIOT B HX NPOOAeMbl ¥ HY®bl, CONCHCTBYIOT
IPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX peLIeHHIl, CIOCOOCTBYIOT NPOQECCHOHANBHOMY H
JOJDKHOCTHOMY POCTY pabOTHHKOB;

6) OpraHM3yeT OKa3aHWe HOMNEPIKKA U IOMOIY MOJIOABIM CISI[HAIKCTaM (C OIBITOM paboThL 10
3 neT) B mproOpeTeHHH NPOoGeCCHOHABHBIX HABLIKOB.

2.5. PykoBomuTeNnb YUpEKIEHUS U PYKOBOTUTENH CTPYKTYPEBIX 1101pa3Lejiesult Y UperkIeHHs
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccmitcko# Penmepaumu 3a
JecTBUS Wi Oe3NefCTBUE TOJUYMHEHHBIX COTPYIHHKOB, HapPVINARIINX MPWHIUIEL STUKH H
IpaBHja CIOy)KeOHOrO MOBEICHFs, €CIH OHU HE IPUHANU MEp, JTOOBI HE HOMyCTHTH TaKMX
neiicTBuit uiu 0e3neUCTBHS.

3. DTHYecKHe HOPMBI CJIy3keGHOro NoBeNeHus patoTHIIKOB

3.1. B HOMKHOCTHOM TOBEJEHHM PAOOTHHKY YHUpPEeKIEHHs HeCONCIUMG DYKOBOLCTBOBATHCH
TeM, 4TO B cooTBeTcTBHU ¢ KoHcturyuuei Poccuiickodi @enepaiurii. uenoBek, €ro fpasa H
CcBOOOIBI SIBJISIFOTCS  BBICIICH IIEHHOCTBIO, M KXKABIA Tpaykiak¥H  #“MEeT TpaBO Ha
HEMPUKOCHOBEHHOCTh UYACTHOM IKH3HH, JHUYHYIO M CEMEWHHyro Taidy, 3alldTy 4YeCTH,
JIOCTOMHCTBA, CBOET0 JOOPOro UMEHH.

3.2. B IOMKHOCTHOM TOBENCHMH pabOTHHK YUpekIeHHs BO3AECPKHURACIcs OT: — JI0OOro BUIa
BBICKA3HIBAHMN ¥ JEHCTBHI TACKPUMMHAIIMOHHOIO XapakTepa Mo rOE3HAKAM TI0N1a, BO3PACTa,
pachl, HAIMOHAIBLHOCTH, SI3BIKA, TPAKIAHCTBA, COLMANBHOTO, HMYNIECTREHHOTO WK CEMEHHOTO

HONOYKEHHMS, IONMTHYECKUX WA PEIUTHO3HBIX TPEANOdTeHMH: — rpv00CcTH, IPOSBICHUH
IpEeHEOPEKUTETPHOTO  TOHA, 3aHOCYMBOCTH, HPENB3ATBLY.  3aniedaHull,  IMpeABIBICHHA
HENPABOMEPHBIX, HE3aCNy)KEHHBIX OOBUHEHHN; — yIPO3, OCKODOWTENLILIX BLIPAKCHHH WU

pEIUIUK, MNEWCTBHH, MPENATCTBYIONIMX HOPMATHLHOMY OOCINEHWIC WM  [POBOIMPYIOLIHX
IIPOTHBOIIPABHOE MOBEIEHHE. ' :

3.3. PaboTHukH YupexIeHHsS MpH3BaHb! CIOCOOCTBOBATE CBOUM JCDYEOCTHBIM IIOBEICHHEM
YCTAHOBJICHHIO B  KOJUIGKTWBE  JEMOBBIX  B3aMMOOTHOIIEXWY ¥ KOHCTPYKTHBHOIO
COTPYAHHYECTBA IPYT C APYroM. PaGOTHUKH HOMKHEI OBITH BEXIMBEIMI, 10GPOKETATEIbHBIMA,
KOPPEKTHBIMH, BHHUMATEIbHBIMH M TPOSBIATH TEPUUMOCTE B O0UISHIIT ¢ TIpaXKIaHaMM H
KOJIJIETaMH.




3.4. Tlpmw BO3HHKHOBEHMH KOH(JUKTHOM CHTyalluu MeEXIy pabotrHaxaMyu Y UPEKACHUSL
IIPHOPHTETHHIM HAIPABICHUEM PEMIEHHs KOHGIUKTA ABIACTCS yHET AHTEDECQB VupexIeHus B
TeJIOM.

3.5. Buemuuii Byl paboTHUKA Y UPEXKAEHUS TP UCTIONHEHHH UM JOIDIHOCTHRIX 00s13aHHOCTEN
B 3aBHCHMOCTH OT YCIOBHil TPYIOBOH AESTENBHOCTH JOIDKEH CIOCOOCTBOBATE YBKHTCIEHOMY
OTHOWIEHAIO TIpaXJaH K YUPEKIEHHIO, a TakKe, NMPH HEOOXOZMMOCTH, COOTBETCTBOBATH
OGIIEIPUHATOMY IEJI0OBOMY CTUIIO, KOTOPBIH OTIHYAIOT CAEPIKAHHOCTD, TPAMUIHOHHOCTD,
AKKypaTHOCTb.

4. OTBETCTBEHHOCTD 32 HAPYIeHHe MOIoKeHAl Konewxea
4.1. Hapymenue pa0OTHHKAME YUPEXKIECHHWH TMOJONCHHA HACTOFIIETT Kopekca MOLIEKHT
MOpaTbHOMY OCYXXIEHHIO Ha COOpaHusix (COBEIIaHHUSIX, xor(epeHTnsx), a B CIydasix,
IpeLyCMOTPEHHBIX (elepalbHbIME 3aKOHAMM. HApYyMICHAC nonoxkenuii Kopmekca BiedeT
HpHMeHEeHHE K paOOTHUKY MEpP OTBETCTBEHHOCTH.
4.2. PaGoTHHKE YUpEeXNCHHS B 3aBHCHMOCTH OT TSKECTH COBEPINEHHOTO MPOCTYIKa HECcyT
OTBETCTBEHHOCTH B COOTBETCTBHH C IelCTBYIONIMM 3aKOHOLATENHCTBOM — POCCHHCKOH
Oenepalvu.
4.3. CobiroeHne PabOTHHKOM YupeyIeHHs MONOXKeHuH HacTosiero Konexca yqHTBIBACTCA
TIp¥ HA3HAYCHHH [TOOMIPEHHI! 1 HATOXKEHUH JICIUIIHHAPHBIX B3BICKatii.
4.4. Hapymenve MpaBWil aHTHKOPPYNUHOHHOLO TOBEAEHMS BIEHET TIDOBCLCHAE CITyKeOHOTO
paccieoBaHus II0 00CTOATENbCTBAM BOSHHKHOBEHHSA KOPPYTLHCHHO-0LaCHON CHTYaIUuH.



